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SYLLABUS
Course Number:

EDST 6315 

Course Title:

Technical Processes for Educational Media Resources

Course Description:

An analysis of the theory of classification and information systems, techniques for print and non-print cataloging with emphasis on practical application utilizing automated resources, and a survey of developments in information retrieval and other educational media center applications of modern procedures in acquisition, circulation, management and periodical control. 
Rationale:

Although most educational media center resources are purchased with the technical processing completed, it is important for the media specialist to understand the basic concepts involved in descriptive and subject cataloging. They should be able to relate records generated in technical services operations to bibliographic organization and control and understand the relationships between technical services and other operations. The media specialist must competently use new automation technologies and be familiar with its associated terminology. Today information comes in many types, shapes and sizes so collection maintenance and preservation of many kinds of print and nonprint materials is a critical skill. 
Required Website:
Please use MARC Record Website:  

http://www.loc.gov/marc/umb/um01to06.html
Course Objectives and Standards:

Students completing the course will be able to:
·  Describe, critique, and recognize bias in various systems for organizing information in both print and nonprint formats;

AECT/ECIT Standards addressed: 3.3.1, 3.4.2, 3.4.3, 3.4.4, 4.3.1, 4.2.1, 4.4.1, 5.1.1
· Interpret catalogs to users using appropriate technology;

AECT/ECIT Standards addressed: 1.1.3.a, 1.1.5.a, 1.3.d, 2.0.2, 2.0.5, 2.0.7, 2.1.3, 2.2.4, 3.3.1
· Perform subject and descriptive cataloging on print and nonprint formats using current standards;

AECT/ECIT Standards addressed: 2.0.7, 3.4.1, 3.4.3, 3.4.4, 4.3.1, 4.4.1, 5.1.1
· Explain the impact of current and emerging automation technologies for cataloging using associated terminology;

AECT/ECIT Standards addressed: 1.1.3.b, 1.1.5.a, 2,0,2, 2.0.5, 2.4.4, 4.4.1 
· Demonstrate competence using available automation technology, including Internet and bibliographic utilities;
AECT/ECIT Standards addressed: 1.1.5.a, 2.0.2, 2.0.5, 2.0.7, 2.2.1, 2.4.4, 4.3.1, 4.4.1
· Discuss the principles of print and nonprint collection preservation and maintenance and explain the tasks involved.

AECT/ECIT Standards addressed: 1.2.b, 2.0.2, 2.0.5, 2.0.6, 2.0.7, 2.1.1, 2.1.2, 4.2.1, 5.2.1
Course Content:

Module 1
Technical Services

· Introduction

· Organizing Knowledge
Module 2
Organization of Materials

· Meaning of Classification

· Classification Systems

Module 3

Library Cataloging

· Definitions

· Basic Principles

Module 4
Anglo-American Cataloging Rules
· Objectives of Bibliographic Description

· Organization of the Bibliographic Description
Module 5
Descriptive Cataloging

· General Rules

· Cataloging Books

Module 6
MARC Records

· Bibliographic Cataloging Records

· Tagging and Metadata

· Descriptive Cataloging

Module 7
Cataloging Nonprint Materials

· Videos

· CD’s

· Software Packages

Module 8
Subject Analysis

· Basic Guidelines

· Sears Subject Headings

Module 9
Classification

· Overview

· Dewey Decimal System

Module 10
Cutter Numbers and Shelf listing

Module 11
Information in Electronic Environments

· Impact of automation

· Internet and Bibliographic Utilities
Module 12
Collection Preservation and Maintenance

· Principles of Preservation


Binding


Repairs


Special care

· Principles of Maintenance

· Maintenance Tasks


Shelving


Weeding
Instructional Strategies

Case studies

Collaborative activities 

Online databases

Software tools

Blackboard
Assignments, Assessment, and Standards:

1. Write a 3-5 page paper responding to each of these three topics (3 separate Papers):

a) Why is it important to have a MARC Record compatible automation system in your school library media center?   How is this related to outsourcing the cataloging of books?

b) What is library collection mapping?   How does it help the school library media specialist to meet the needs of students and teachers?
c) Discuss current information about automation systems for school library media centers.  Mention some capabilities you would look for when purchasing one.
AECT/ECIT Standards addressed: 3.3.1, 3.4.2, 3.4.3, 3.4.4, 4.3.1, 4.2.1, 4.4.1, 5.1.1
2. Plan and create a lesson plan that includes a PowerPoint slide presentation that clearly teaches how to use the automated catalog or an online database to students at the level (elementary, middle, high school) you plan to teach. Be sure topic, graphics, vocabulary, and motivation is appropriate for the age level you select.  Use the College of Education Interactive Lesson Plan template found on Website http://pirate.shu.edu/~skeelero/ under this course EDST6315.
AECT/ECIT Standards addressed: 1.1.3.a, 1.1.5.a, 1.3.d, 2.0.2, 2.0.5, 2.0.7, 2.1.3, 2.2.4, 3.3.1
3. Review this MARC Record and answer the questions that follow:

	  1)         
	2002037955      

	2)     000
	01381cam a2200289 a 450

	3)     001
	12976832

	4)     005
	20030505075125.0

	5)     008
	021022s2004 maua b 001 0 eng 

	6)     906
	__ |a 7 |b cbc |c orignew |d 1 |e ocip |f 20 |g y-gencatlg

	7)     925
	0_ |a acquire |b 2 shelf copies |x policy default

	8)     955
	__ |a pc20 2002-10-22 to SSCD; |c sj11 2002-10-22; |d sj13 2002-10-22 |e sj05 2002-10-23 to Dewey |a aa05 2002-10-23 |a ps06 2003-04-30 bk rec’d, to CIP ver.; |f sj11 2003-05-02; |g sj05 2003-05-05

	9)     010
	__ |a 2002037955

	10)     020
	__ |a 0072562811 (alk. paper)

	11)     040
	__ |a DLC |c DLC |d DLC

	12)     043
	__ |a n-us---

	13)     050
	00 |a LB1575.5.U5 |b H79 2004

	14)     082
	00 |a 372.64 |2 21

	15)     245
	00 |a Children’s literature in the elementary school / |c Charlotte S. Huck ... [et al.].

	16)     250
	__ |a 8th ed. / |b revised by Barbara Z. Kiefer.

	17)     260
	__ |a Boston : |b McGraw-Hill, |c c2004.

	18)     300
	__ |a xviii, 645, A-22, I-28 p. : |b ill. (some col.) ; |c 29 cm. + |e 1 CD-ROM (4 3/4 in.)

	19)     504
	__ |a Includes bibliographical references and indexes.

	20)     538
	__ |a System requirements for accompanying CD-ROM: Windows: Pentium (or equivalent) processor. Macintosh: Power PC or higher, MAC OS 7.5.

	21)     650
	_0 |a Literature |x Study and teaching (Elementary) |z United States.

	22)     650
	_0 |a Children’s literature |x Study and teaching (Elementary) |z United States.

	23)     700
	1_ |a Huck, Charlotte S.

	24)     700
	1_ |a Kiefer, Barbara Zulandt, |d 1944-


Answer these questions about the above MARC Record:

1. What is the name of the book?

2. Does this book contain colored pictures? 

3. What is the Dewey Decimal number?

4. In what language is this book written?

5. What is line 9 called?    
6. Line 10 contains the _____________ of a book.
7. How tall is the book?
8. Which line(s) contains the author(s) name(s)?   

9. Who is the publisher, and when and where was this item published?  

10. On what line do you find the publication/distribution information?   

11-12. Using the above MARC Record, compose a correct APA and a correct MLA citation for this cataloged item? 

13-15. On the Web, locate the MARC Records for 1 print and 2 non-print items. 

· Copy the full MARC Records;

· Include the control fields; descriptions; choice and form of access points; and Dewey call numbers.

AECT/ECIT Standards addressed:  2.0.7, 3.4.1, 3.4.3, 3.4.4, 4.3.1, 4.4.1, 5.1.1
4. Webliography – Develop an annotated Webliography of 15 on-line resources that explain the impact of current and emerging automation technology on cataloging and technical services. An annotated bibliography is a collection of bibliographic entries (APA style) and their summaries. It is arranged alphabetically by author’s last name within the headings or categories you use. An annotation consists of 2 to 3 complete sentences that describe and evaluate the site so that the reader will know whether they want to use this site. See Web Bibliography Rubric on the course page.  Complete this project using Refworks.
· These sites should be relevant to your topic and further your research in this area. 

· Each site should have a full APA citation followed by the annotation.

· Each annotation should consist of 2-3 sentences that explain and evaluate the site. 

· The bibliography should be divided into relevant headings. 

· 15 sites = A if sites are noteworthy, cited correctly, and appropriately annotated. 


AECT/ECIT Standards addressed: 1.1.3a., 1.1.3.b, 1.1.5.a, 2.0.2, 2.0.5, 2.0.7, 2.2.1, 2.4.4, 4.3.1, 4.4.1
5. You are in charge of collection preservation and maintenance. Create two bi-fold instruction booklets that clearly describe each of the following topics:  1) Weeding and 2) Book Repair.
· Do not copy text directly from a Website. Paraphrase or create original content.
· Use a word processor or a publishing package.
· Use drawings, pictures, or clip art in your booklet.
· Minimum 8 pages per booklet.

AECT/ECIT Standards addressed: 1.2.b, 2.0.2, 2.0.5, 2.0.6, 2.0.7, 2.1.1, 2.1.2, 4.2.1, 5.2.1
Course Recommendations:

· Budget your time wisely. You must complete the projects every week to complete the course on time. 

· Participation is an important component of this course. You may be assigned to a team for group discussion, to facilitate learning, and to share ideas. Poor attendance will result in a lack of participation in team activities and will be a grade consideration. Please speak to me if some personal or work-related problem prevents you from attending class or turning in an assignment on time. No, you can't go on vacation during the course.
· Each student is expected to acquire and use an email account for this course.

· Please no surfing, instant messaging, or emailing during class. There will be hands-on practice during class so you will have time to explore. Refrain from typing when we are having a discussion or lecture.

· As scholars, you are required to give credit to any sources you consult while preparing your assignments. All material from other sources, both quoted and paraphrased, must be cited in the text (if mentioned) as well as in your reference list. You may not use any portion of previously submitted projects. Plagiarism in any form will not be tolerated.

· For all assignments, refer to the APA Style Manual. All written work should be word-processed in 12 point Times Roman font. Correct form and style are expected. Papers should have one-inch margins and be left justified. Proofread work for spelling, grammar and style errors. Assignments should reflect the ability to research, synthesize, and write. 

· Under the Americans with Disabilities Act and Section 504 of the Civil Rights Restoration Act, students at Seton Hall University who have a disability may be eligible for accommodations in this course. Should a student require such accommodations, he or she MUST self identify at the Office for Disability Services (DSS) Room 67, Duffy Hall, provide documentation of said disability, and work with DSS to develop a plan for accommodation. The contact person is Mrs. Linda Walter at 973 313-6003.
Determination of Grade

Lesson Plan / PowerPoint Presentation

20%

Cataloging Project




15%

Webliography





15%

Instruction booklets




20%

Three short papers                      

   
30%

TOTAL





100%
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