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EDST 6216/BMIE 3710 Electronic Research Technologies

Professors: Debra Gottsleben; Rosemary W. Skeele; Martin T. Skeele
Email:        gottslde@shu.edu ; skeelero@shu.edu;      mtskeele@yahoo.com
Jubilee Hall – Rm 442

Voice mail: (973) 275-2120 (Skeele)
“Before you become too entranced with gorgeous gadgets and mesmerizing video displays, let me remind you that information is not knowledge, knowledge is not wisdom, and wisdom is not foresight. Each grows out of the other, and we need them all.”  ~ Arthur C. Clark
SYLLABUS

TEXT:    Research Strategies for a Digital Age, 2nd Ed.  Bonnie Tensen, Thomson/Wadsworth. ISBN : 9781428294783
STORAGE:
1 Flash drive (at least 1Gigibyte)

FOLDER:
1-1 ½  inch Loose leaf binder to organize course handouts
BOOK WEB SITE:   http://www.heinle.com/cgi-wadsworth/course_products_wp.pl?fid=M20b&flag=student&product_isbn_issn=9781413019230&discipline_number=300
PORTFOLIO SITE: All work will be placed in Google DOCS and shared with the instructor for evaluation.
Project Sheets:
All project sheets are in Blackboard and attached to my home page. (  http://pirate.shu.edu/~skeelero/   ) Open and save files in Word on your flash drive to complete each sheet. You may save your files on your portable storage device and you can email them to yourself at home.

Rubrics:
Rubrics for all projects are in Blackboard and attached to my Web page for this course. Please consult the rubric before beginning any project.

COURSE OBJECTIVES 

After completing this course the student will be able to: 

· Contribute to a professional portfolio by developing and selecting a variety of productions for inclusion in the portfolio. AECT 2.0.7.
· Describe scholarly research.  AECT 3.1.4; INTASC 1, 8, 9; CF 1A, 1H.
· Locate, identify, and use primary and secondary data sources available on the Internet. AECT 2.3.4, 3.1.5; INTASC 1, 4, 6, 9; CF 1A, 1F.
· Confidently and knowledgeably use the Internet, online catalogs, and electronic databases to meet the reference and learning needs of students and teachers, for scholarly research, and for personal needs. AECT 2.3.4, 3.1.5, 3.3.5; INTASC 1, 4, 6, 9; CF 1A,1F
· Develop and prepare instructional materials that can be used for various distance education delivery technologies. AECT 2.4.2; INTASC 1, 4, 6, 9; CF 1A, 1F. 
· Use appropriate software for capturing Web pages and video files for developing off-line presentations. AECT 2.4.7, 3.4.3; INTASC 1, 4, 6, 9; CF 1A, 1F.
· Design and produce an instructional brochure analyzing and explaining an online database combining words and images/graphics using desktop publishing and various aspects of integrated application programs. Make revisions based on formative evaluation by peers using a rubric and by peers using the brochure to access the database. AECT 1.1.5, 2.05, 2.06, 2.1.1, 2.1.2, 2.1.4, 2.4.8, 3.3.5, 3.4.3; INTASC 1, 4, 6, 7, 8, 9; CF 1A, 1F, 1H.
· Use software tools to prepare instructional materials, bibliographies, and resource lists for instructional units as appropriate to support students and teachers. AECT 1.1.3.b, 1.2.b, 2.3.2, 2.4.8, 3.3.5, 4.4.1; INTASC 1, 4, 6, 8, 7, 9; CF 1A, 1D, 1C, 1F.
· Develop Information Literacy skills to navigate and efficiently use the Internet for research and to communicate/collaborate with other researchers. AECT 2.3.4, 3.1.4; INTASC 1, 4, 6, 8, 9; CF 1A, 1C, 1E, 1F.
· Develop acceptable use policies (AUPs) for Internet use in P-12 settings for the setting in which you are/or plan to be employed. AECT 3.4.8; INTASC 3, 9; CF 1A, 1D, 1F, 2A.
· Analyze instructional tasks, content, and context. AECT 1.1.1.b.; INTASC 1,7,9; CF 1A, 1D, 2 C.
· Evaluate sources and research on the Web for credibility and usefulness. AECT 3.1.2; INTASC 3, 7, 9; CF 1A, 2C.
· Uncover the “hidden Internet” and use databases and other hard to find resources. AECT 2.3.4, 3.1.4, 3.1.5, 3.3.5; INTASC 1, 7, 9; CF 1A, 2C.
· Find and explore library, government, and other important subject-based resources on the Web. AECT 3.1.4; INTASC 1, 7, 9; CF 1A, 2C.
· Describe how to use interlibrary loan to acquire resources. AECT 3.1.5; INTASC 1, 7, 9; CF 1A, 1D, 2C.
· Use RefWorks, a digital productivity tool, to develop an instructional and professional product related to school media center and technology center operations. AECT 1.1.3.b, 1.1.4.d, 2.0.2, 2.3.2, 3.0.2, 3.1.2, 3.3.5, 4.4.1; INTASC 1, 7, 9; CF 1A, 1D, 2C.
· Use the results of evaluation strategies and techniques to revise and update instructional or professional products. AECT 2.0.6; INTASC 1, 9; CF 1A, 1H.
· Identify and apply ethical standards for using computer-based technologies for scholarly research.  AECT 3.4.1, 3.4.2, 3.4.3; INTASC 3, 7, 9; CF 1A, 1H.
· Use email, online surveys, blogs, wikis, listservs, and newsgroups for effective communication and research. AECT 1.1.3b, 2.0.2, 2.4.4. 3.0.2, 3.1.2, 3.2.1, 3.3.5, 4.4.1; INTASC 1,7, 8, 9; CF 1A, 1F, 1H, 2C.
· Use electronic tools for developing surveys. AECT 2.0.2, 3.0.2, 3.1.2, 3.3.5, 4.4.1, 5.2.1; INTASC 1, 8, 9; CF 1A, 1C, 1H.
· Apply standard grammar and writing conventions and follow the APA style manual for all written assignments. INTASC 1; CF 1A, 1F.
COURSE SCHEDULE & OUTLINE
Module 1


Introduction to the course
Review of syllabus
Questions

Introductions

Importance of Information Literacy Today - Discuss topic referencing assigned reading
The Research Process in the Information Age

The characteristics of formal research
Developing an Electronic Research Portfolio/Handbook 


Connecting Research and Technology
Introduction to the Internet


Browsers


Windows and the Internet


Basic browser commands


Edit/Find Commands


Cached Pages


Headers on Web pages (File/Page Setup)


Footer on Web page - &u&b&d (Prints URL & Retrieval Date)

Problems locating Web pages


Course Pages

Using flash drive & saving project pages in correct version of Word before editing

Creating a Google DOCS account

WORD Tool: Tracking Changes

LAB :
1.  Discuss the research topic that you would like to explore in this course.

2.  Complete the project sheet, Tracking Changes Project for this assignment.

HOMEWORK:   Review and complete the Tracking Changes Project.  Save project in Google DOCS.
Module 2

Privacy- Discuss topic referencing assigned reading

Computer-based Tools for Research


Using mouse for shortcuts


Printing Websites (locating page numbers)


Bookmarks, Favorites, and Folders 

Bookmark Web Sites - Google Bookmarks
LAB :
1. Complete the Organizing a Research Project sheet
HOMEWORK:   Complete the Organizing a Research Project sheet.
  Module 3


Using Primary Resources on the Web- Discuss topic referencing assigned reading

Locating, recognizing, and evaluating primary sources

Secondary Sources on the Web

The Structure of a Research Paper - Outline
The WayBack Machine  http://www.archive.org/web/web.php
LAB:
Complete Primary Resources on the Web Project sheet.


Using the WayBack Machine – Print a copy of the earliest SHU home page you can locate. Put it in your portfolio.

HOMEWORK:  Complete Primary Resources on the Web Project sheet and locate earliest SHU homepage.

Module 4

Social Networking Sites - Discuss topic referencing assigned reading
Search Engine Ranking 
Searching the Web

Domain names and Web addresses

Advantages of computer-based searches

Conceptualizing and formulating a search


Boolean logic


Search engines

Google – Advanced Search, Images, Videos, Maps, Scholar, other features

Comparing search engines


Portals to search engines  http://www.weblens.org/search_engines.html

Documenting Print and Online Sources


Creating APA citations for electronic sources – See Chapter 9, p.161 in your text for sample electronic citations.

Hanging Indents and other APA Conventions


Locating citation information using Web Registrations   http://www.networksolutions.com/whois/index.jhtml
LAB: 
1.    Complete Key Words and Search Engines Project sheet.

2. Complete Comparison of Search Engines Project sheet

3. Complete Search and Cite Project (No worksheet)

Practice using keywords by searching the Web using your favorite search engine for 3 current Websites that relate to your research topic. The articles on the Websites should be by different authors.  Search the articles for the data needed to prepare a citation for each site and create a list of the three References in APA style in WORD.  Use Network Solutions WHOIS Search if you need information for your citations.  These should be articles on Websites, not journal articles in databases.
HOMEWORK:  Complete 3 assignments.
Module 5
Researching Library and Web

Accessing abstracts and full text online from remote (outside SHU) computers

Research materials and the Internet

Introduction to Seton Hall University's resources

Interlibrary resources and loans

LAB:
Gather secondary data on your research topic by: 

1. Using SetonCat, Seton Hall University's online book catalog, try a subject search for books relating to your research project. Try different keywords and combinations.  Select the 5 best resources from your SetonCat search and print the brief abstract that is provided. On the top of each printed abstract, write the key words that you used for the search.

2. Select one online database in Walsh library and search for information on your topic in periodicals, dissertations, or unpublished resources.  Select the 5 best resources from this database search and print an abstract of each. On the top of each printed abstract, write the key words that you used for the search.
3. Locate an article on your topic in a publication not owned by the SHU Library and order it through interlibrary loan. Put a copy of the order form in your portfolio. Place the article in your portfolio if it arrives on time.
HOMEWORK: Complete projects.
Module 6


Scams, Hoaxes - Discuss topic referencing assigned reading

Evaluating Sources 


Evaluation Questions

Initial Evaluation of Web sources



Sources to Explore


Hoaxes on the Web


Email and Chain Letters

LAB:
1. There are many sites on the web not appropriate for research – sites that masquerade as research or would be inappropriate for use in a research paper.  Use the Inappropriate Web Sites Project sheet.  In a paragraph, give at least 3 reasons why these two sites are not usable for research.

Module 7
Annotated Webliography 

Developing Annotations 


Using Productivity Tools
  
RefWorks Access Link
http://www.refworks.com/Refworks/mainframe.asp 
LAB:
Using RefWorks, develop an annotated Webliography of 20 online resources that would contribute to the development of your Review of Literature. Annotations are defined and described on a Resource Sheet attached to the course resources page.  Read and adhere to the Web Bibliography Rubric under assessment on the course page.

1. These sites should be relevant to your topic and further your research in this area. 

2. Each site should have a full APA citation followed by the annotation.

3. Each annotation should consist of at least 2-3 sentences that describe and evaluate the site.

4. The bibliography must be developed in Refworks and saved and edited in WORD. An edited, hard copy will be printed from Word and placed in your portfolio.  Due with portfolio.
HOMEWORK:  1. Complete Webliography. 
2. Identify a copy of the acceptable use (AUPs) policies for the Internet from your district (may be on the Web). Bring a copy to class. From which department or group (technology, library, supt., etc.) do these policies emanate?  If you are not employed, search the Web and identify a copy of AUPs for the age level that you will be working with in the future. Be prepared to compare and evaluate your policy in our next session.
Weekend 2 

Module 8

Acceptable Use Policies (AUPs for your Setting - Discuss topic referencing assigned reading
Hidden Resources on the Web - Discuss topic referencing assigned reading
Developing a Database Brochure

Using WORD to Publish

Transferring text and pictures from the Web
LAB:
Develop a trifold brochure for the class to teach them about a particular online database of your choice. Select a database that is free on the Web and that you locate by searching the hidden Web. You may use any format or visuals for the brochure. In your brochure: 1. explain the online resource, how will it help with research, what it contains; and 2. explain how to use this resource (In particular, can it be used from a remote site?). Read the database instructions and FAQ's before you ask for help. Paraphrase from material on the Web – DO NOT COPY IT!  Your brochure will be peer reviewed and you will make changes before submitting the final product. Peer reviews, first draft, and Final version due with portfolio.

HOMEWORK:  Complete Database brochure, print 3 copies, and continue to work on projects

Module 9
Web Considerations for the Disabled - Discuss topic referencing assigned reading
Microsoft Disability Features
Library Resources on the Web 

Libraries on the web

Using online library catalogs

Using Library Portals  (http://www.libraryspot.com)


Dictionaries

Almanacs

Encyclopedias

Newspapers

Wikipedia

LAB:
1.  Comparison of 5 online newspapers (including at least two from outside North America) Project sheet.

2.  Dictionary, Encyclopedia, and Almanac Project sheet.

HOMEWORK: Complete projects
Module 10
Newsgroups, Listservs, Blogs and Wikis as Research Tools - Discuss topic referencing assigned reading

Mailing list basics


Newsgroups for research


Exploring blogs

Communicating and Sharing Research with a Wiki

Creating and using a wiki
LAB:
Create a wiki and share it with 2 classmates (Use the Wiki Project Sheet)
Complete the Newsgroups, Listservs, Blogs Project sheet.


HOMEWORK:  Complete Projects

Module 11
Interviews, Surveys, & E-mail - Discuss topic referencing assigned reading

Ethical research policies

Structuring interview questions
Creating Surveys


Composing a survey
Using SurveyMonkey.com     http://www.surveymonkey.com/
Administering a survey

Using Email for Research

Guidelines

Finding People on the Web


Strategies and Websites

LAB:
1. Create a survey for your research using Survey Monkey. Print the survey and place it in your portfolio.

2. Complete the Email Project sheet by composing an appropriate (follows rules) email that requests information from one of your experts.

a. Locate your expert on the Web


b. Complete the Email Project sheet

HOMEWORK:  Complete Projects

Module 12

Peer Review of Database Brochures
LAB:
1. Students review each other’s database brochures using a rubric. Each student must review 3 brochures using the rubric and by reviewing the selected databases online to determine correctness of utilization instructions. Give the completed rubric to the brochure developer with suggestions for improving it. Revise your brochure based on the collaborative assessment. Include the assessments (rubrics) you receive in your portfolio with the original and revised brochures.
Module 13
Avoiding Plagiarism - Discuss topic referencing assigned reading
Documenting Sources 


Using SafeAssign

Copyright and Fair Use

Guidelines for electronic citations


When to cite from sources?


Appropriate citation style for your research


Applying correct citation practices (In-text and Reference List)


Summarizing and paraphrasing sources

LAB:
1. Go to the following site. Click on “Avoiding Plagiarism.”  Read the information.
http://www.heinle.com/cgi-wadsworth/course_products_wp.pl?fid=M20b&flag=student&product_isbn_issn=9781413019230&discipline_number=300
Also review the information at this site:


http://owl.english.purdue.edu/owl/resource/589/01/
Complete the Avoiding Plagiarism quiz at the following site: 

http://www.wadsworth.com/english_d/special_features/plagiarism/avoiding_exercise.html
Print the quiz and place it in your in your portfolio.


HOMEWORK:  Complete the projects.

Module 14
Creating a Table of Contents

Review of Literature
Construct a five page Review of Literature for your research problem. Use a minimum of 10 online sources to review literature related to the problem. Remember APA style requires a citation both in the text of the paper and a list of references at the end of the paper. References begin on page 6. They are not included the in 5 page review.   Review of Literature due one week after course ends.
LAB:
Construct Review of Literature and Table of Contents for Review of Literature.
HOMEWORK:  Complete Review of Literature and Table of Contents.
Module 15
Portfolio Lab: Complete all projects and place in Google DOCS
HOMEWORK:  Complete all projects and place in Google DOCS
COURSE REQUIREMENTS

· Although you will sometimes be working on a team, you will be graded on the individual assignments that you submit. 

· Each student is expected to acquire and use an email account for this course.

· Participation is an important component of this research technology experience. Unexcused absences will be penalized. Points will be deducted for non-participation in any of the team assignments. Please speak to me if some personal or work related problem prevents you from attending class or turning in an assignment on time. No, you can't go on vacation during the course.

· Please no surfing, instant messaging, or emailing during class.  There will be hands-on practice during class so you will have time to explore.  Refrain from typing when we are having a discussion or lecture.

· As scholars, you are required to give credit to any sources you consult while preparing your assignments. All material from other sources, both quoted and paraphrased, must be cited in the text (if mentioned) as well as in your reference list. You may not use any portion of previously submitted research papers. Plagiarism in any form will not be tolerated.

· Under the Americans with Disabilities Act and Section 504 of the Civil Rights Restoration Act, students at Seton Hall University who have a disability may be eligible for accommodations in this course. Should a student require such accommodations, he or she MUST self identify at the Office for Disability Services (DSS) Room 67, Duffy Hall, provide documentation of said disability, and work with DSS to develop a plan for accommodation. The contact person is Mrs. Linda Walter at 973 313-6003.

Projects

Information Literacy/Digital Research Portfolio – Based in Google DOCS containing the following:  (40 points). 

I. Information Literacy topics critical to using computer-based technologies for instruction and research. You will be organizing the projects assigned into a Blackboard-based Information Literacy/Digital Research portfolio.

II. Include a reflection on each the chapters with personal insights followed. You may format the portfolio as if it were a teaching unit or training manual.  (10 Pts)
Standards Met: 
· Contribute to a professional portfolio by developing and selecting a variety of productions for inclusion in the portfolio. AECT 2.0.7.
· Describe scholarly research.  AECT 3.1.4; INTASC 1, 8, 9; CF 1A, 1H.
· Locate, identify, and use primary and secondary data sources available on the Internet. AECT 2.3.4, 3.1.5; INTASC 1, 4, 6, 9; CF 1A, 1F.

· Confidently and knowledgeably use the Internet, online catalogs, and electronic databases to meet the reference and learning needs of students and teachers, for scholarly research, and for personal needs. AECT 2.3.4, 3.1.5, 3.3.5; INTASC 1, 4, 6, 9; CF 1A,1F

· Analyze instructional tasks, content, and context. AECT 1.1.1.b.; INTASC 1,7,9; CF 1A, 1D, 2 C.

· Develop and prepare instructional materials that can be used for various distance education delivery technologies. AECT 2.4.2; INTASC 1, 4, 6, 9; CF 1A, 1F. 

· Use appropriate software for capturing Web pages and video files for developing off-line presentations. AECT 2.4.7, 3.4.3; INTASC 1, 4, 6, 9; CF 1A, 1F.

· Develop Information Literacy skills to navigate and efficiently use the Internet for research and to communicate/collaborate with other researchers. AECT 2.3.4, 3.1.4; INTASC 1, 4, 6, 8, 9; CF 1A, 1C, 1E, 1F.

· Develop acceptable use policies (AUPs) for Internet use in P-12 settings for the setting in which you are/or plan to be employed. AECT 3.4.8; INTASC 3, 9; CF 1A, 1D, 1F, 2A.
· Evaluate sources and research on the Web for credibility and usefulness. AECT 2.0.5, 2.0.6, 2.1.1, 2.3.2; INTASC 3, 7, 9; CF 1A, 2C.Uncover the “hidden Internet” and use databases and other hard to find resources. AECT 2.3.4, 3.1.4, 3.1.5, 3.3.5; INTASC 1, 7, 9; CF 1A, 2C. Describe how to use interlibrary loan to acquire resources. AECT 3.1.5; INTASC 1, 7, 9; CF 1A, 1D, 2C.

· Identify and apply ethical standards for using computer-based technologies for scholarly research.  AECT 3.4.1, 3.4.2, 3.4.3; INTASC 3, 7, 9; CF 1A, 1H.

· Use email, online surveys, blogs, wikis, listservs, and newsgroups for effective communication and research. AECT 1.1.3b, 2.0.2, 2.4.4. 3.0.2, 3.1.2, 3.2.1, 3.3.5, 4.4.1; INTASC 1,7, 8, 9; CF 1A, 1F, 1H, 2C.

· Use electronic tools for developing surveys. AECT 2.0.2, 3.0.2, 3.1.2, 3.3.5, 4.4.1, 5.2.1; INTASC 1, 8, 9; CF 1A, 1C, 1H.

III. Brochure  (10 Pts)
Develop a brochure for the class to teach them about a free online database of your choice. You may use any format or visuals for the brochure. In your brochure: 1. explain the online resource, how will it help with research, what it contains; and 2. explain how to use this resource. Read the database instructions and FAQ's before you ask for help. Paraphrase from material on the Web – DO NOT COPY IT!  Your brochure will be peer reviewed using an online tool called Waypoint and you will make changes before submitting the final product. Peer reviews, first draft, and Final version due with portfolio.

Standards Met:

· Use appropriate software for capturing Web pages and video files for developing off-line presentations. AECT 2.4.7, 3.4.3; INTASC 1, 4, 6, 9; CF 1A, 1F.

· Confidently and knowledgeably use the Internet, online catalogs, and electronic databases to meet the reference and learning needs of students and teachers, for scholarly research, and for personal needs. AECT 2.3.4, 3.1.5, 3.3.5; INTASC 1, 4, 6, 9; CF 1A,1F

· Design and produce an instructional brochure analyzing and explaining an online database combining words and images/graphics using desktop publishing and various aspects of integrated application programs. Make revisions based on formative evaluation by peers using a rubric and by peers using the brochure to access the database. AECT 1.1.5, 2.05, 2.06, 2.1.1, 2.1.2, 2.1.4, 2.4.8, 3.3.5, 3.4.3; INTASC 1, 4, 6, 7, 8, 9; CF 1A, 1F, 1H.

· Evaluate sources and research on the Web for credibility and usefulness. AECT 2.0.5,2.0.6,2.1.1,2.3.2; INTASC 3, 7, 9; CF 1A, 2C.Uncover the “hidden Internet” and use databases and other hard to find resources. AECT 2.3.4, 3.1.4, 3.1.5, 3.3.5; INTASC 1, 7, 9; CF 1A, 2C.

· Find and explore library, government, and other important subject-based resources on the Web. AECT 3.1.4; INTASC 1, 7, 9; CF 1A, 2C.

· Use the results of evaluation strategies and techniques to revise and update instructional or professional products. AECT 2.0.6; INTASC 1, 9; CF 1A, 1H.

· Identify and apply ethical standards for using computer-based technologies for scholarly research.  AECT 3.4.1, 3.4.2, 3.4.3; INTASC 3, 7, 9; CF 1A, 1H.

IV. Annotated Webliography   (20 Pts.
Using RefWorks, develop an annotated bibliography of 20 online resources that would contribute to the development of your research topic. Annotations are defined and described on page 94 of your textbook. Follow Web Bibliography Rubric under assessment on the course page.

1. These sites should be relevant to your topic and further your research in this area. 

2. Each site should have a full APA citation followed by the annotation.

3. Each annotation should consist of at least 2-3 sentences that describe and evaluate the site. 

4. The bibliography must be developed in Refworks and saved and edited in WORD. A hard copy will be printed from Word and placed in your portfolio. 

Due with portfolio.

Standards Met:

· Locate, identify, and use primary and secondary data sources available on the Internet. AECT 2.3.4, 3.1.5; INTASC 1, 4, 6, 9; CF 1A, 1F.

· Confidently and knowledgeably use the Internet, online catalogs, and electronic databases to meet the reference and learning needs of students and teachers, for scholarly research, and for personal needs. AECT 2.3.4, 3.1.5, 3.3.5; INTASC 1, 4, 6, 9; CF 1A,1F

· Develop and prepare instructional materials that can be used for various distance education delivery technologies. AECT 2.4.2; INTASC 1, 4, 6, 9; CF 1A, 1F. 

· Use software tools to prepare instructional materials, bibliographies, and resource lists for instructional units as appropriate to support students and teachers. AECT 2.3.2, 2.4.8, 3.3.5, 4.4.1; INTASC 1, 4, 6, 8, 7, 9; CF 1A, 1D, 1C, 1F.

· Develop Information Literacy skills to navigate and efficiently use the Internet for research and to communicate/collaborate with other researchers. AECT 2.3.4, 3.1.4; INTASC 1, 4, 6, 8, 9; CF 1A, 1C, 1E, 1F.

· Evaluate sources and research on the Web for credibility and usefulness. AECT 2.0.5, 2.0.6, 2.1.1, 2.3.2; INTASC 3, 7, 9; CF 1A, 2C.

· Uncover the “hidden Internet” and use databases and other hard to find resources. AECT 2.3.4, 3.1.4, 3.1.5, 3.3.5; INTASC 1, 7, 9; CF 1A, 2C.

· Find and explore library, government, and other important subject-based resources on the Web. AECT 3.1.4; INTASC 1, 7, 9; CF 1A, 2C.

· Use RefWorks, a digital productivity tool, to develop an instructional and professional product related to school media center and technology center operations. AECT 1.1.3.b, 1.1.4.d, 2.0.2, 2.3.2, 3.0.2, 3.1.2, 3.3.5, 4.4.1; INTASC 1, 7, 9; CF 1A, 1D, 2C.

· Identify and apply ethical standards for using computer-based technologies for scholarly research.  AECT 3.4.1, 3.4.2, 3.4.3; INTASC 3, 7, 9; CF 1A, 1H.
V.
Review of Literature   (20 Pts.
Complete a minimum five page Review of Literature for your research problem. Use a minimum of 8online sources to review literature related to the problem. Remember APA style requires a citation both in the text of the paper and a list of references at the end of the paper. The Review of Literature is due one week after the course ends.

Standards Met:

· Locate, identify, and use primary and secondary data sources available on the Internet. AECT 2.3.4, 3.1.5; INTASC 1, 4, 6, 9; CF 1A, 1F.

· Confidently and knowledgeably use the Internet, online catalogs, and electronic databases to meet the reference and learning needs of students and teachers, for scholarly research, and for personal needs. AECT 2.3.4, 3.1.5, 3.3.5; INTASC 1, 4, 6, 9; CF 1A,1F

· Use software tools to prepare instructional materials, bibliographies, and resource lists for instructional units as appropriate to support students and teachers. AECT 2.3.2, 2.4.8, 3.3.5, 4.4.1; INTASC 1, 4, 6, 8, 7, 9; CF 1A, 1D, 1C, 1F.

· Develop Information Literacy skills to navigate and efficiently use the Internet for research and to communicate/collaborate with other researchers. AECT 2.3.4, 3.1.4; INTASC 1, 4, 6, 8, 9; CF 1A, 1C, 1E, 1F.

· Evaluate sources and research on the Web for credibility and usefulness. AECT 2.0.5, 2.0.6, 2.1.1, 2.3.2; INTASC 3, 7, 9; CF 1A, 2C.Uncover the “hidden Internet” and use databases and other hard to find resources. AECT 2.3.4, 3.1.4, 3.1.5, 3.3.5; INTASC 1, 7, 9; CF 1A, 2C.

· Find and explore library, government, and other important subject-based resources on the Web. AECT 3.1.4; INTASC 1, 7, 9; CF 1A, 2C.

· Use RefWorks, a digital productivity tool, to develop an instructional and professional product related to school media center and technology center operations. AECT 1.1.3.b, 1.1.4.c, 2.0.2, 2.3.2, 3.0.2, 3.1.2, 3.3.5, 4.4.1; INTASC 1, 7, 9; CF 1A, 1D, 2C.

· Identify and apply ethical standards for using computer-based technologies for scholarly research.  AECT 3.4.1, 3.4.2, 3.4.3; INTASC 3, 7, 9; CF 1A, 1H.

DETERMINATION OF GRADE
I.
Electronic Research Portfolio Activities




 40%

II. Brochure







 10% 

III. Annotated Bibliography






 20%

IV. Review of Book







 10%

V. Literature Review






  20%


Total








100%
Requirements for Written Material

These rules apply to all projects in the course, unless otherwise specified.

1. This is a course in using computer technology. No part of the portfolio may be handwritten, corrected, or edited manually. Exceptions: suggestions from other students on “Key Words & Search Engines” and reviews of brochures by other students will be handwritten.

2. APA formats must be followed exactly. In particular, pay attention to the capitalization rules for titles and the format of author names. All other standards also apply. 

3. APA style capitalizes “Internet,” “World Wide Web,” and “Web.”

4. Examples used in class (Web sites, newspapers, databases, etc.) may not be used to satisfy any requirements in your portfolio.

5. My handouts do not count as part of the required number of references in any project (but if used as additional sources, they must be cited correctly).

6. All margins (left, right, top, bottom) must be one inch. If the default value in your computer software is wider, change it.

7. Pages printed from the Web must include your name at the top, and the URL and date at the bottom (set this up in the browser, each time if necessary).

8. Writing quality is important. Proofread for grammar, spelling and usage. Make sure sentences make sense. Writing should be logical and professional, not chatty or stream-of-consciousness. Think twice about using exclamation points. 

9. Unless a page is printed directly from a Web site, all text must be converted to 12 point, Times New Roman. This includes any information you copy and paste into a document, but does not apply to the brochure project or the portfolio cover. There is a penalty for ignoring this requirement. 

10. The Publication Manual of the American Psychological Association should be followed. Your projects and citations must be word processed according to APA Style. Your textbook has many examples of APA format for citations. The hanging indent, used in the text, has been updated to a first line indent. Unless citing historical data, no references should be more than 5 years old. Any web sources used should be updated frequently.  Be sure to check when your sources were last updated.

Professional Code for College of Education and Human Services Students


Candidates enrolled in the Graduate Studies and Special Programs division of the College of Education and Human Services operate under the following professional code:

(1) Dependability:  Candidates are reliable, timely, and consistent in their presence and preparation for courses at the university as well as their field settings. 

(2) Respect & Empathy:  Candidates are respectful in their address, writing, language, and physical space toward faculty, university staff, school personnel, peers, and students/clients in the field.

(3) Open-mindedness:  Candidates respect the context and experience of others; developing the skills to use that information in all professions as well as in classroom conversation, writing, and lesson planning.

(4) Integrity:  Candidates submit original work, fully cite all sources associated with the development of their work (including information from the Internet), and recognize that the university fully supports the use of anti-plagiarism software in support of academic integrity.

(5) Dress code:  Candidates recognize that they are considered representatives of the university, college, and program when they are in their field placements. They are expected to adhere to the dress code of the field placement where they are working, recalling that their professional appearance and behavior reflects Seton Hall. (See the College of Education & Human Services field guide for more information.)

Passion for the profession:  Candidates display in action, word, and commitment their passion for their profession. If school personnel, they support the right for all children to have access to positive and productive learning environments, and a recognition that life as a teacher means dedication to life-long learning.
